Emergency
Preparedness and
Response Plan



> The occurrence or imminent threat of widespread or
severe damage, injury, or loss of life or property
resulting from a natural or man-made cause, such as
fire, flood, earthquake, wind, storm, wave acftion, oil
spill or other water contaminations, epidemic, air
famination, infestation, explosion, riot, hostile
Itary or paramilitary action, or energy emergency.
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= Staff participates in fraining and disaster drills (i.e.
phone tree, fire drill).

Agency keeps current contact information and
emergency confact information on all staff.

Clients are assessed for friage prioritization and this
formation is updated at least annually.

ents and their families are provided information on
w fo handle emergencies.




Assist client with their own emergency preparedness plans.
Regjister clients with 211.

L

eate a Continuity of Business Plan
Iudes all important contact information and account
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fablishes a secondary meeting location

squires an off-site server and servers to be back up each
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JINNING ‘ iIme 'éxs c+1nd client files ’ro the server.
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= Activated by the CEO
= Phone free would be activated.

Clients would be prioritized according to triage level; PAS
attendants may be ’r.em?o.rcrll reassigned to ensure coverage
D hi hl.’rnqrge level clients first, then medium and low triage
evel clients.

no means of communication is available then all staff will
dort to office for further instruction. If office is destroyed or
[ ce,ss,lbIFeT, Wee)f’rr\o‘r back-up location, Recovery Resource
- Cll INn FT. VWOritnN.

R /£ Tfj e closes or opens late according to what UTA does.

All O / specific information directed towards the media
--:- he CEO only!
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',Rﬁeopening the office; relocating the office if necessary.
Resume client schedules/services as usual.

Update records/paperwork

Document all incidents on an incident form

» da’re client notes

su'r;q discharge/transter paperwork is correct
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OOr ’groups/counselors may be offered to staff
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or information on building your own emergency kit or
2mergency plan go to:

wwwW.KnoWhat2do.com



http://www.knowhat2do.com/
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